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PART A 
 

INVITATION FOR BID 
AND 

INSTRUCTIONS TO BIDDERS FOR 
 SERVICE CONTRACTS 

  



  

NOTICE OF INVITATION FOR BID 

IFB No:  REM-26-08-18 

 
The City of Roanoke Redevelopment and Housing Authority (hereinafter referred to as "RRHA") will accept sealed bids 

for “Security Guard Services at Melrose Towers (AMP 206) and Morningside Manor (AMP 208)”.   

 

To be considered, your sealed bid must be received by Wednesday, September 30, 2026 at 2:00 p.m., local prevailing 

time at RRHA Central Administrative Building located at 2624 Salem Turnpike, NW Roanoke, VA  24017. All bids 

received will be publicly opened and read aloud at 3:00 p.m., local prevailing time, in RRHA Board Room located at RRHA 

Central Administrative Building.  Bids received after 2:00 p.m. will not be accepted or considered. 

 

Specifications and bidding documents may be obtained from RRHA Central Administrative Building, located at 2624 Salem 

Turnpike NW, Roanoke VA 24017, or by calling (540) 983-9283 or emailing mcastaneda@rkehousing.org. 

 

A non-mandatory site visit will be held on Tuesday, September 15, 2026 at 9:00 a.m. local prevailing time at Melrose 

Towers, 3038 Melrose Avenue, NW, Roanoke, VA 24017. Call Site Manager, Lisa Saunders at 540-983-9249 to confirm. 

A non-mandatory site visit will be held on Tuesday, September 15, 2026 at 11:00 a.m. local prevailing time at 

Morningside Manor, 1020 13th St., SE, Roanoke, VA 24014. Call Site Manager, Denise Stanley at 540-983-9223 to confirm. 

 

Comments on scope of services or other provisions in this Invitation for Bid must be submitted in writing to Meghan 

Castaneda at mcastaneda@rkehousing.org or delivered to RRHA Central Administrative Building, located at 2624 Salem 

Turnpike, NW Roanoke, VA  24017, by Wednesday September 23, 2026 at 2:00 p.m. local prevailing time. 

 

RRHA reserves the right to reject any and all Bids in whole or in part, to waive any informality and to award to other than 

the low offeror if it is deemed to be in RRHA's best interest.  Other factors in addition to Bid amount may be considered in 

making an award.  Other factors may include references, past performance for RRHA, prior work completed for other 

customers of similar scope.  In case of arithmetic errors, the unit costs submitted by offeror will govern.   

 

Sign and submit Section 3 Business Concerns Certification with Bid. If not applicable write N/A on certification form and 

sign. Sign and submit Self Certification for Small, Minority and Women Owned Business Concerns with Bid. 

 

While RRHA must promote full and open competition among prospective offerors, small business enterprises, Section 3 

businesses, Minority, Service-Disabled Veteran, and Women-owned businesses enterprises are encouraged to submit Bids 

as well as all other enterprises.  

 

RRHA does not discriminate against faith-based organizations in accordance with the Code of Virginia 2.2-4343-1 or on 

the basis of race, color, sex, age, religion, national origin, disability, veteran status, or union affiliations in any of its federally 

assisted program and activities.  TTY/TDD – Call 711 in Virginia or call the National Relay Center at 1-800-828-1120. 
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All bidders, organized or authorized, stock or non-stock corporation, limited liability company, business trust, or limited 
partnership to transact business in the Commonwealth of Virginia shall be required to include in its bid a State 
Corporation Commission (SCC) Identification Number for all contracts in excess of $50,000.00.  Any bidder that is not 
required to be authorized to transact business in the Commonwealth of Virginia as a foreign business entity under Title 
13.1 or Title 50 or as otherwise required by law shall include in its bid a statement describing why the bidder is not 
required to be so authorized.  RRHA shall not award a contract to any bidder unless a waiver of this requirement and the 
administrative policies and procedures has been granted by RRHA’s Executive Director.  (Sole Proprietorship’s have no 
filing requirements with the SCC so they cannot obtain a number from the SCC and are exempt from this ruling). 
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 SUPPLEMENTAL GENERAL INSTRUCTIONS  
 
City of Roanoke Redevelopment and Housing Authority (RRHA) is the public housing and redevelopment 
agency for the City of Roanoke, Virginia.  RRHA’s public housing property portfolio includes multiple 
housing properties with approximately 1,278 dwelling units. 
 
1.  ACCEPTANCE 
 

Bidders shall hold their price firm and subject to acceptance by RRHA for sixty (120) days from the due 
date. 

 
2.  AFFIDAVITS AND SUBMITTALS 
 

As a part of the bid documents, the bidder shall execute and deliver the attached forms.  
 
• Bid Form (Solicitation Document A) 
• HUD 5369-C Representations and Certifications (Solicitation Document B) 
• Statement of Bidder’s Qualifications (Solicitation Document C) 
• Non-Collusive Affidavit – Prime Bidder  (Solicitation Document D) 
• Certification for Small, Minority, and Women Owned Business Concern (Solicitation Document E) 
• Certification of Acknowledgement and Agreement to RRHA Terms and Conditions for Non-

Construction Contracts over $200,000 (Solicitation Document F) 
• Certification of Acknowledgement and Agreement to General Conditions for Non-Construction 

Contracts HUD-5370 Section I (Solicitation Document G) 
• Section 3 Business Concern Certification (Solicitation Document H)  
• Certification of Drug-Free Workplace (Solicitation Document I) 
 
The successful bidder shall also execute and deliver the attached forms: 
 
• Contract between City of Roanoke Redevelopment and Housing Authority and bidder 
• HUD 50071 – Certification of Payments to Influence Federal Transactions 
• Form SF-LLL Disclosure of Lobbying Activities (if needed) 
• Section 3 Existing Employee Listing 
• Efforts to Comply with Section 3 Hiring and Contracting Goals Narrative Form 
• Section 3 New Hire Reporting Form  
 
 

3.  REJECTION OF BIDS 
 

RRHA reserves the right to reject any and all bids if it is deemed to be in the Authority’s best interest. 
 
RRHA is prohibited from making any awards to bidders or accepting as bidders or subcontractors any 
individuals or firms which are listed by U.S. General Services Administration System for Award 
Management as being ineligible to receive awards using United States Federal Funds as furnished by HUD. 

  



 
 

 
4.   BID SUBMISSION  
 

All Solicitation Documents and required affidavits and submittals must be included in the sealed 
bid submission envelope.  

 
 5.  CONTACT POLICY 
 

From the issuance of this solicitation until a contract is signed and executed, contact is not permitted 
between bidders and anyone other than the points of contact listed on the Invitation For Bid (IFB) materials.  
Information obtained from an unauthorized officer, agent, employee of the RRHA, or any other person 
shall not affect the risks or obligations assumed by the bidder or relieve him/her from fulfilling any of the 
conditions of the contract for the purpose of this project.  Additionally such contact may disqualify the 
bidder from participation in the solicitation process. 

 
6.  EXPENSES INCURRED  
 

All expenses incurred in the preparation and submission in response to the solicitation shall be borne by 
the bidder. 
 

7.   INTERPRETATIONS 
 

RRHA shall not be responsible for any oral interpretation made to the meaning of the solicitation.  Every 
request for an interpretation shall be made in writing, and any inquiry received prior to the date fixed for 
receiving Comments will be given consideration.  Official interpretations will be in the form of addenda.  
It shall be the bidder's responsibility to make inquiry as to addenda issued.  All such addenda shall 
become a part of the contract and all bidders shall be bound by such addenda whether or not reviewed by 
the bidder.  Bidders shall acknowledge receipt of any addenda to this solicitation by initialing the 
addenda number on the response form.  Failure to list any addenda as received may result in the rejection 
of the bid but a bidder shall not be relieved of responsibility for its bid by failing to list addenda that have 
been issued.  RRHA shall not be bound by any oral representation or discussion concerning the quote 
documents unless such oral representation or discussion is confirmed in writing as a contract addenda.  
 

8.   METHOD OF EVALUATION 
 

Lump sum bid amount.  
 

9.  NON-CONFLICT STATEMENT 
 

The bidder covenants that it has no public or private interest and shall not acquire directly or indirectly any 
interest that would conflict in any manner with the provision of its goods or performance of its services.  
The bidder warrants that no part of the total contract amount provided herein shall be paid directly or 
indirectly to any officer or employee of RRHA as wages, compensation or gifts in exchange for acting as 
officer, agent, employee, subcontractor or consultant to bidder in connection with any goods provided or 
work contemplated or performed relative to the agreement. 

 
 
 



 
 

10. NULLIFICATION 
 
RRHA reserves the right to cancel, rescind and nullify this Invitation for Bid at any time before such time 
a contract is executed. 

 
11. PROOF OF FINANCIAL AND BUSINESS CAPABILITY 
 

Bidders must, upon request, furnish satisfactory evidence of their ability to complete the work in 
accordance with the terms and conditions of these specifications.  RRHA will make the final determination 
as to the bidder’s ability. 

 
12. RESTRICTIVE OR AMBIGUOUS SPECIFICATIONS 
 

It is the responsibility of the prospective bidder to review the entire solicitation and to notify Meghan 
Castaneda by phone at (540) 983-9283 or by email at mcastaneda@rkehousing.org, if it believes the 
specifications unnecessarily restrict competition or are conflicting or ambiguous. Any such protest or 
question regarding the specifications or bidding procedures must be received by Meghan Castaneda by 
phone at (540) 983-9283 or by email at mcastaneda@rkehousing.org, in writing no later than date stated 
in the IFB for comments to be received. 
 

13. WAIVER OF MINOR INFORMALITIES 
 

RRHA reserves the right to waive minor informalities in its evaluation of bid forms but shall not be 
obligated to grant any such waiver. 
 

14. WITHDRAWAL 
 

Any bidder who wishes to withdraw their bid before bids are opened may do so by giving written notice 
that their bid is withdrawn.  Such notice shall be effective if received by RRHA at any time before the 
exact time set for the opening of bids.  Any bidder who wishes to withdraw their bid due to a mistake in 
the bid after bids are opened shall do so by giving notice in writing, within two (2) business days after the 
day on which the opening of bids is concluded, of their claim of right to withdraw their bid.  Bids may be 
withdrawn only if the bidder is able to present clear and convincing evidence, to the Contracting Officer, 
of a mistake and the intended bid price.  The notice herein provided for shall be directed to RRHA, 
Attention: Executive Director, at 2624 Salem Turnpike, NW, Roanoke, Virginia 24017. 
 
If the bid is not within funding limits for this project, all bids will be rejected.  RRHA reserves the right 
to reject all bids if it deems there is a compelling reason to do so and to waive informalities in the 
bidding.  Individual bids may be rejected if they fail to meet the essential requirements of the Invitation 
For Bid or for other good reason as determined by RRHA.  Unless all bids are rejected for sealed bid and 
fixed price contracts, the responsive and responsible bidder that submits the bid whose dollar value is 
lowest overall shall be awarded the contract.  (This information clarifies § 8(d) of Form HUD-5369.) 

 
 
 
 
 
 

mailto:mcastaneda@rkehousing.org
mailto:mcastaneda@rkehousing.org


 
 

15. ASSISTANCE 
 

If any bidder needs assistance in reading any part of the bid package or the contract documents, as a 
result of a physical impairment or language barrier, the bidder may contact RRHA Central Office, at 
2624 Salem Turnpike, NW, Roanoke, Virginia 24017, (540) 983-9283, for information as to resources 
that might be available to assist such bidder in reading the Invitation For Bid package and related 
documents. 

 

16. PROTESTS 
  

Any protest against a solicitation must be received before the due date for the receipt of bids or 
proposals, and any protest against the award of a contract must be received within ten (10) calendar days 
after the contract receives notice of the contract award, or the protest will not be considered.  
 
Protests should include, at a minimum, the following information: 

A. Name, address, and phone number(s) of the protestor. 
B. Solicitation number and project title. 
C. A detailed statement of the basis for the protest. 
D. Supporting evidence of documents to substantiate any arguments. 
E. The form of relief requested (e.g. reconsideration of their offer).  

 
17. ADDENDA 
   

It is the Bidder’s responsibility to determine prior to the time for receipt of Bids the number and scope of 
all Addenda that have been issued for the project and confirm that the Bid he or she submits includes all 
changes included in the Addenda.  
 
It is RRHA’s intent to issue all Addenda no less than four (4) calendar days prior to the date for receipt of 
bids. A notice will be placed on RRHA’s website when Addenda have been issued. Addenda that are issued 
will be distributed to all the planrooms and firms where bid documents can be obtained.  
 
 

 
 

IT IS NOT NECESSARY TO RETURN THIS OR ANY PRECEDING PAGES 

 
 
 

  



 
 

 
 
 
 
 
 
 

PART B 
 

HUD GENERAL CONDITIONS (HUD 5370-C, 
SECTION I) AND RRHA TERMS AND 

CONDITIONS FOR SERVICE CONTRACTS 
OVER $200,000.  
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                                                                                          form HUD-5370-C (01/2014) 

General Conditions for Non-Construction 
Contracts 
Section I — (With or without Maintenance Work) 

U.S. Department of Housing and Urban 

Development 
Office of Public and Indian Housing 

 Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 1/31/2027)  

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, searching existing data sources, gathering 
and maintaining the data needed, and completing and reviewing the collection of information. HUD may not conduct or sponsor, and a person is not required to respond to a collection of             
information unless it displays a currently valid OMB number.  This form includes those clauses required by OMB's common rule on grantee procurement, implemented at HUD in 2 CFR 200,     
and those requirements set forth in Section 3 of the Housing and Urban Development Act of 1968 and its amendment by the Housing and Community Development Act of 1992, implemented by 
HUD at 24 CFR Part 75. The form is required for non-construction contracts awarded by Public Housing Agencies (PHAs). The form is used by PHAs in solicitations to provide necessary           
contract clauses and allows PHAs to enforce their contracts. Comments  regarding the accuracy of this burden estimate and any suggestions for reducing this burden can be sent to the Reports 
Management Officer, Office of Policy Development and Research, REE, Department of Housing and Urban Development, 451 7th St SW, Room 4176, Washington, DC 20410-5000.     When    
providing comments, please refer to OMB Approval No. 2577-0157. Do not send this completed form to either of these addressees. The information collected will not be held confidential.    

Applicability. This form HUD-5370-C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

1) Non-construction contracts (without maintenance) 

greater than $250,000 - use Section I; 

2) Maintenance contracts (including nonroutine 
maintenance as defined at 24 CFR 905.100) greater than 
$2,000 but not more than $250,000 - use Section II; and 

3) Maintenance contracts (including nonroutine 
maintenance), greater than $250,000 — use 
Sections I and II. 

Section I - Clauses for All Non-Construction Contracts greater 
than $250,000 

1. Definitions 

The following definitions are applicable to this contract: 
(a) "Authority or Housing Authority (HA)" means 

the Housing Authority. 

(b) "Contract" means the contract entered into between the 
Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) "Contractor" means the person or other entity entering 
into the contract with the Authority to perform all of the 
work required under the contract. 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban 

development, his delegates, successors, and assigns, 
and the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

2. Changes 

(a) The HA may at any time, by written order, and without 
notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or the 
time required for performance of any part of the work under 
this contract, whether or not changed by the order, or 
otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a  

proposal submitted before final payment of the contract. 

(d) Failure to agree to any adjustment shall be a dispute under 
clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 
contract as changed. 

(e) No services for which an additional cost or fee will be 
charged by the Contractor shall be furnished without the 
prior written consent of the HA. 

3. Termination for Convenience and Default 

(a) The HA may terminate this contract in whole, or from time 
to time in part, for the HA's convenience or the failure of the 
Contractor to fulfill the contract obligations (default). The HA 
shall terminate by delivering to the Contractor a written 
Notice of Termination specifying the nature, extent, and 
effective date of the termination. Upon receipt of the notice, 
the Contractor shall: (i) immediately discontinue all services 
affected (unless the notice directs otherwise); and (ii) 
deliver to the HA all information, reports, papers, and other 
materials accumulated or generated in performing this 
contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (default), the HA may 
(i) require the Contractor to deliver to it, in the manner and 
to the extent directed by the HA, any work as described in 
subparagraph (a)(ii) above, and compensation be 
determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for the 
purpose of off-set or partial payment, as the case may be, 
of amounts owed to the HA by the Contractor. 

(d) If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

(e) Any disputes with regard to this clause are expressly made 
subject to the terms of clause titled Disputes herein. 

4. Examination and Retention of Contractor's Records 

(a) The HA, HUD, or Comptroller General of the United States, 
or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this 
clause, excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs 
(a) and (b) above for records relating to: 
(i) appeals under the clause titled Disputes; 
(ii) litigation or settlement of claims arising from 
the performance of this contract; or, 
(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, 
claims, or exceptions. 

5. Rights in Data (Ownership and Proprietary Interest) 

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

6. Energy Efficiency 

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in 
the energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (Pub.L. 94-163) for the 
State in which the work under this contract is performed. 

7. Disputes 

(a) All disputes arising under or relating to this contract, 
except for disputes arising under clauses contained in 
Section 111,  Labor Standards Provisions, including any 
claims for damages for the alleged breach there of which 
are not disposed of by agreement, shall be resolved under 
this clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days after 
receipt of the HA's decision, shall notify the HA in writing 
that it takes exception to such decision, the decision shall be 
final and conclusive. 

(d) Provided the Contractor has (i) given the notice within the 
time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and (iii) 
brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had a 
reasonable time to respond to a written request by the HA 
that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance 
of this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

8. Contract Termination; Debarment  

A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

9. Assignment of Contract 

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is 
a partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership 
approved by the HA. 

10. Certificate and Release 

Prior to final payment under this contract, or prior to 
settlement upon termination of this contract, and as a 
condition precedent thereto, the Contractor shall execute and 
deliver to the HA a certificate and release, in a form 
acceptable to the HA, of all claims against the HA by the 
Contractor under and by virtue of this contract, other than 
such claims, if any, as may be specifically excepted by the 
Contractor in stated amounts set forth therein. 

11. Organizational Conflicts of Interest 

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is 
defined as a situation in which the nature of work under 
this contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair 

competitive advantage; or 
( ) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an 

organizational conflict of interest with respect to this 
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

12. Inspection and Acceptance 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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"Local government" means a unit of government in a 

State and, if chartered, established, or otherwise recognized 
by a State for the performance of a governmental duty, 
including a local public authority, a special district, an 
intrastate district, a council of governments, a sponsor group 
representative organization, and any other instrumentality of a 
local government 

"Officer or employee of an agency' includes the 
following individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a 
position under a temporary appointment; 

(ii) A member of the uniformed services as defined 
in section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in 
section 202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal 
advisory committee, as defined by the Federal 
Advisory Committee Act, title 5, appendix 2. 

"Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds received 
in connection with a Federal contract, grant, loan, or cooperative 
agreement. The term excludes an Indian tribe, tribal organization, 
or any other Indian organization with respect to 

expenditures specifically permitted by other Federal law. 
"Regularly employed means, with respect to an officer or 

employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality 
of a State, and a multi-State, regional, or interstate entity 
having governmental duties and powers. 
(b) Prohibition. 

(i) Section 1352 of title 31, U.S.C. provides in part that no  
appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress 
in connection with any of the following covered Federal 
actions: the awarding of any Federal contract, the 
making of any Federal grant, the making of any 
Federal loan, the entering into of any cooperative 
agreement, and the extension, 

continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(v) The prohibition does not apply as follows: 

product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of 
such product from the Contractor. 

(b) The Contractor shall make any required corrections 
promptly at no additional charge and return a revised copy 
of the product to the HA within 7 days of notification or a 
later date if extended by the HA. 

(c) Failure by the Contractor to proceed with reasonable 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

13. Interest of Members of Congress 

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 

14. Interest of Members, Officers, or Employees and 
Former Members, Officers, or Employees 

No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 

15. Limitation on Payments to Influence Certain 
Federal Transactions 

(a) Definitions. As used in this clause: 
"Agency", as defined in 5 U.S.C. 552(f), includes Federal 

executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the 
following Federal actions: 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 

(v) The extension, continuation, renewal, amendment, 
or modification of any Federal contract, grant, loan, 
or cooperative agreement. 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 
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(1) Agency and legislative liaison by 
Own Employees. 

(a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, 
if the payment is for agency and legislative 
activities not directly related to a covered 
Federal action. 

(b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 

(c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 

(1) Discussing with an agency 
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and, 

(2) Technical discussions and other 
activities regarding the application or 
adaptation of the person's products or services 
for an agency's use. 

(d) The following agency and legislative liaison 
activities are permitted where they are prior to 
formal solicitation of any covered Federal action: 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and 

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and 
other subsequent amendments. 

(e) Only those activities expressly authorized 
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services. 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this 
clause, does not apply in the case of-  
(i) A payment of reasonable compensation 

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action, 
if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(i) Any reasonable payment to a person, 
other than an officer or employee of a  

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 
documents. 

(d) Only those services expressly authorized 
by subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause. 

(iii) Selling activities by independent sales  
representatives. 

(c) The prohibition on the use of appropriated funds, in 
subparagraph (b)(i) of this clause, does not apply to the 
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 
sale, and service capabilities; and 

(ii) Technical discussions and other activities regarding 
the application or adaptation of the person's 
products or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 
1352. An imposition of a civil penalty does not prevent 
the Government from seeking any other remedy that may 
be applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted  
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 



 
Section I - Page 5 of 7 form HUD-5370-C (01/2014) 

16. Equal Employment Opportunity 

During the performance of this contract, the 

Contractor/Seller agrees as follows: 

(a)The [contractor/seller] will not discriminate against any emplo 

yee or applicant for employment because of race, color, religion, sex, 

sexual orientation, gender identity, disability, or national origin. The 

[contractor/seller] will take affirmative action to ensure that appli 

cants are employed, and that employees are treated during employm 

ent, without regard to their race, color, religion, sex, sexual orienta-

tion, gender identity, disability, or national origin. Such action shall in 

dude, but not be limited to the following: Employment, upgrading, 

demotion, or transfer, recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selec-

tion for training, including apprenticeship. The [contractor/seller] 

agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided by the contracting 

officer setting forth the provisions of this nondiscrimination clause. 

(b)The [contractor/seller] will, in all solicitations or 

advertisement s for employees placed by or on behalf of the 

[contractor/seller], state that all qualified applicants will receive 

consideration for employ ment without regard to race, color, religion, 

sex, sexual orientation, gender identity, disability, or national origin. 

(c)The [contractor/seller] will not discharge or in any other man-

ner discriminate against any employee or applicant for employment 

because such employee or applicant has inquired about, discussed, 

or disclosed the compensation of the employee or applicant or ano-

ther employee or applicant. This provision shall not apply to instance 

s in which an employee who has access to the compensation inform 

ation of other employees or applicants as a part of such employee's 

essential job functions discloses the compensation of such other em 

ployees or applicants to individuals who do not otherwise have acces 

s to such information, unless such disclosure is in response to a form 

al complaint or charge, in furtherance of an investigation, proceeding, 

hearing, or action, including an investigation conducted by the emplo 

yer, or is consistent with the [contractor/seller]'s legal duty to furnish 

information. 

(d)The [contractor/seller] will send to each labor union or representat 
ive of workers with which it has a collective bargaining agreement or oth er 
contract or understanding, a notice to be provided by the agency contr 
acting officer, advising the labor union or workers' representative of the 
[contractor/seller] 's commitments under section 202 of Executive Order 
11246 of September 24, 1965, and shall post copies of the notice in cons 
picuous places available to employees and applicants for employment. 

(e)The [contractor/seller] will comply with all provisions of 
Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

f)The [contractor/seller] will furnish all information and reports re 
quired by Executive Order 11246 of September 24, 1965, and by the 
rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by 
the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, 
and orders. 

(g)In the event of the [contractor/seller]'s non-compliance with 
the nondiscrimination clauses of this contract or with any of such rule 
s, regulations, or orders, this contract may be canceled, terminated or 
suspended in whole or in part and the [contractor/seller] may be 
declared ineligible for further Government contracts in accordance 
with procedures authorized in Executive Order 11246 of September 
24, 1965, and such other sanctions may be imposed and remedies in 
yoked as provided in Executive Order 11246 of September 24, 1965, 
or by rule, regulation, or order of the Secretary of Labor, or as other-
wise provided by law.  

(g)In the event of the [contractor/seller]'s non-compliance with the 
nondiscrimination clauses of this contract or with any of such rules, 
regulations, or orders, this contract may be canceled, terminated 
or suspended in whole or in part and the [contractor/seller] may be 
declared ineligible for further Government contracts in acc ordance 
with procedures authorized in Executive Order 11246 of 
September 24, 1965, and such other sanctions may be imposed 
and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 
(h) The [contractor/seller] will include the provisions of paragraphs 
(a) through (h) in every subcontract or purchase order unless exe 
mpted by rules, regulations, or orders of the Secretary of Labor 
issued pursuant to section 204 of Executive Order 11246 of 
September 24, 1965, so that such provisions will be binding upon 
each sub[contractor/seller] or vendor. The [contractor/seller] will 
take such action with respect to any subcontract or purchase order 
as may be directed by the Secretary of Labor as a means of 
enforcing such provisions including sanctions for noncompliance: 
Provided, however, that in the event the [contractor/seller] 
becomes involved in, or is threatened with, litigation with a sub-
contractor or vendor as a result of such direction, the [contractor/ 
seller] may request the United States to enter into such litigation to 
protect the interests of the United States. 

17. Equal Opportunity for Workers with Disabilities 

1.The [contractor/seller] will not discriminate against any e 
mployee or applicant for employment because of physical or mental 
disability in regard to any position for which the employee or applican 
t for employment is qualified. The [contractor/seller] agrees to take aff 
irmative action to employ and advance in employment individuals wit 
h disabilities, and to treat qualified individuals without discrimination o 
n the basis of their physical or mental disability in all employment pra 
ctices, including the following: 

i.Recruitment, advertising, and job application procedures; 
ii.Hiring, upgrading, promotion, award of tenure, demotion, 

transfer, layoff, termination, right of return from layoff and rehiring; 
iii.Rates of pay or any other form of compensation and chan 

ges in compensation; 
iv.Job assignments, job classifications, organizational struct 

ures, position descriptions, lines of progression, and seniority lists; 
v.Leaves of absence, sick leave, or any other leave;  
vi.Fringe benefits available by virtue of employment, 

whether or not administered by the [contractor/seller]; 
vii.Selection and financial support for training, including app 

renticeship, professional meetings, conferences, and other related 
activities, and selection for leaves of absence to pursue training; 

viii.Activities sponsored by the [contractor/seller] including 
social or recreational programs; and 

ix.Any other term, condition, or privilege of employment. 

2.The [contractor/seller] agrees to comply with the rules, regulations, 
and relevant orders of the Secretary of Labor issued pursuant to the 
act. 

3.In the event of the [contractor/seller] noncompliance with the 
requirements of this clause, actions for noncompliance may be taken 
in accordance with the rules, regulations, and relevant orders of the 
Secretary of Labor issued pursuant to the act. 

4.The [contractor/seller] agrees to post in conspicuous places, 
available to employees and applicants for employment, notices in a 
form to be prescribed by the Director, Office of Federal Contract 
Compliance Programs, provided by or through the contracting officer. 
Such notices shall state the rights of applicants and employees as 
well as the [contractor/seller] 's obligation under the law to take 
affirmative action to employ and advance in employment qualified 
employees and applicants with disabilities. 
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The [contractor/seller] must ensure that applicants or employees 
with disabilities are provided the notice in a form that is accessible 
and understandable to the individual applicant or employee (e.g., 
providing Brail or large print versions of the notice, or posting a copy 
of the notice at a lower height for easy viewing by a person using a 
wheelchair). With respect to employees who do not work at a 
physical location of the [contractor/seller] , a [contractor/seller] will 
satisfy its posting obligations by posting such notices in an 
electronic format, provided that the [contractor/seller] provides 
computers, or access to computers, that can access the electronic 
posting to such employees, or the [contractor/seller] has actual 
know ledge that such employees otherwise are able to access the 
electronically posted notices. Electronic notices for employees must 
be post ed in a conspicuous location and format on the company's 
intranet or sent by electronic mail to employees. An electronic 
posting must be used by the [contractor/seller] to notify job 
applicants of their rights if the [contractor/seller] utilizes an electronic 
application process. Such electronic applicant notice must be 
conspicuously stored with, or as part of, the electronic application. 

5.The [contractor/seller] will notify each labor organization or 
representative of workers with which it has a collective bargaining 
agreement or other contract understanding, that the [contractor/ 
seller] is bound by the terms of section 503 of the Rehabilitation Act 
of 1973, as amended, and is committed to take affirmative action to 
employ and advance in employment, and shall not discriminate 
against, individuals with physical or mental disabilities. 

6.The [contractor/seller] will include the provisions of this clause in 
every subcontract or purchase order in excess of $ 10,000, unless 
exempted by the rules, regulations, or orders of the Secretary 
issued pursuant to section 503 of the act, as amended, so that 
such provisions will be binding upon each subcontractor or vendor. 
The contractor will take such action with respect to any subcontract 
or purchase order as the Director, Office of Federal Contract 
Compliance Programs may direct to enforce such provisions, 
including action for noncompliance. 

7.The [contractor/seller] must, in all solicitations or advertisements 
for employees placed by or on behalf of the [contractor/seller], state 
that all qualified applicants will receive consideration for employment 
and will not be discriminated against on the basis of disability. 

18. Dissemination or Disclosure of Information 

No information or material shall be disseminated or disclosed 
to the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

19. Contractor's Status 

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

 

20. Other Contractors 

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor 
shall not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee.  

21. Liens 

The Contractor is prohibited from placing a lien on HA's  
property. This prohibition shall apply to all subcontractors. 

22. Training and Employment Opportunities for  

Residents in the Project Area (Section 3, HUD Act of 

1968;  

24 CFR 135) 

(a) The work to be performed under this contract is subject to 
the requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated 
by HUD assistance or HUD-assisted projects covered by 
section 3, shall, to the greatest extent feasible, be directed 
to low- and very low-income persons, 
particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 75, which implement section 3. 
As evidenced by their execution of this contract, the 
parties to this contract certify that they are under no 
contractual or other impediment that would prevent them 
from complying with the Part 75 regulations. 

(c) The contractor agrees to send to each labor organization 
or representative of workers with which the contractor has 
a collective bargaining agreement or other understanding, 
if any, a notice advising the labor organization or workers' 
representative of the contractor's commitments under this 
section 3 clause, and will post copies of the notice in 
conspicuous places at the work site where both employees 
and applicants for training and employment positions can 
see the notice. The notice shall describe the section 3 
prioritization requirements, and shall state the minimum 
percentages of labor hour requirements established in the 

Benchmark Notice (FR-6085-N-04).. 

(d) The contractor agrees to include this section 3 clause in 
every subcontract subject to compliance with regulations in 
24 CFR Part 75, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in 
this section 3 clause, upon a finding that the subcontractor 
is in violation of the regulations in 24 CFR Part 75. The 
contractor will not subcontract with any subcontractor 
where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations 
in 24 CFR Part 75. 

(e) Noncompliance with HUD's regulations in 24 CFR Part 75 
may result in sanctions, termination of this contract for 
default, and debarment or suspension from future HUD 
assisted contracts 

(f) Contracts, subcontracts, grants, or subgrants subject to 
Section 7(b) of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 5307(b)) or subject to 
tribal preference requirements as authorized under 101(k) 
of the Native American Housing Assistance and Self-
Determination Act (25 U.S.C. 4111(k)) must provide 
preferences in employment, training, and business 
opportunities to Indians and Indian organizations, and are 
therefore not subject to the requirements of 24 CFR Part 
75. 

23. Procurement of Recovered Materials 

(a) In accordance with Section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource 
Conservation and Recovery Act, the Contractor shall 
procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 
247 that contain the highest percentage of recovered 
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materials practicable consistent with maintaining a 
satisfactory level of competition. The Contractor shall 
procure items designated in the EPA guidelines that 
contain the highest percentage of recovered materials 
practicable unless the Contractor determines that such 
items: (1) are not reasonably available in a reasonable 
period of time; (2) fail to meet reasonable performance 
standards, which shall be determined on the basis of the 
guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only 
available at an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased 
under this contract where: (1) the Contractor purchases in 
excess of $10,000 of the item under this contract; or (2) during 
the preceding Federal fiscal year, the Contractor: (i) purchased 
any amount of the items for use under a contract that was 
funded with Federal appropriations and was with a Federal 
agency or a State agency or agency of a political subdivision of 
a State; and (ii) purchased a total of in excess of $10,000 of the 
item both under and outside that contract 



      
 

RRHA TERMS AND CONDITIONS SERVICES OVER $200,000 
 
1. This contract expresses the complete agreement of the parties and performance shall be 

governed solely by the terms and conditions. Changes, additions, or modifications hereto must be 
in writing and signed by the Contracting Administrator 

 
2. INVOICES  
 
 Shall be rendered in duplicate, shall show contract number and contain full descriptive 

information on all services. All invoices, packing lists, packages, shipping notices, instruction 
manuals, and other written documents affecting this contract shall contain the applicable contract 
number.   

 
3. COMPLIANCE WITH APPLICABLE LAWS  
 
 This contract shall be construed according to the laws of the State of Virginia.  The Vendor 

warrants it has complied with all applicable laws, rules and ordinances of the United States, or 
any state, municipality or any other governmental authority or agency in the manufacture or sale 
of the items and / or services rendered under this purchase order, including but not limited to all 
provisions of the Fair Labor Standard Act of 1938, as amended. 

 
4. NON-DISCRIMINATION IN EMPLOYMENT  
 
 In connection with the furnishing of supplies or performance of work under this contract, the 

Contractor agrees to comply with the Fair Labor Standard Act, Fair Employment Practices, Equal 
Opportunity Employment Act, and all other applicable Federal and State laws, and further agrees 
to insert the foregoing provision in all subcontracts awarded hereunder. 

 
5. TERMINATION FOR CAUSE AND FOR CONVENIENCE  
 

(a) PHA may terminate this contract in whole, or from time to time in part, for PHA’s convenience  
or the failure of the Contractor to fulfill the contract obligations (cause/default).  PHA shall 
terminate by delivering to the Contractor a written Notice of Termination specifying the nature, 
extent, and effective date of the termination.  Upon receipt of the notice, the Contractor shall: (1) 
immediately discontinue all service affected (unless the notice directs otherwise), and (2) deliver 
to PHA all information, reports, papers, and other materials accumulated or generated in 
performing the contract, whether completed or in process.  (b)  If the termination is for  the 
convenience of PHA, PHA shall be liable only for payment for services rendered before the 
effective date of the termination.  (c)  If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (cause/default), PHA may (1) require the Contractor to 
deliver to it, in the manner and to the extent directed by PHA, any work described in the Notice of 
Termination; (2) take over the work and prosecute the same to completion by contract of 
otherwise, and the Contractor shall be liable for any additional cost incurred by PHA; and (3) 
withhold any payments to the Contractor, for the purpose of set-off or partial payment, as the 
case may be, of amounts owned by PHA by the  Contractor. In the event of termination for 
cause/default, PHA shall be liable to the Contractor for reasonable costs incurred by the 
Contractor before the effective date of the termination.  Any dispute shall be decided by the 
Contracting Officer. 

 
6. CONFLICT OF INTEREST  
 
 The Contractor certifies by acceptance of this contract that no related official intimidated, coerced, 
 persuaded or otherwise influenced the procurement of these services either directly or indirectly 
 in connection with the this contract/purchase order or the proceeds thereof. 



 
 The term “related official” means any, 1) member, officer or employee of the Housing Authority, 2) 
 member of the governing body of the locality in which the Housing Authority was activated, 3) 
 member of the governing body of the locality in which the project is situated, and 4) other public 
 official of such locality (ies) who exercises any functions or responsibilities with respect to the 
 project. 
 
7. ENERGY EFFICIENCY 
 
 When applicable, the Vendor shall comply with all standards and policies relating to energy 

efficiency which are contained in the energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (Pub. L. 94-163) for the State in which the work under this 
contract is performed.  

 
 
8. RIGHT IN DATA AND PATENT RIGHTS (OWNERSHIP AND PROPRIETARY INTEREST)  
 
 RRHA shall have exclusive ownership of all proprietary interest in, and the right to full and 

exclusive possession of all information, materials, and documents discovered or produced by 
Contractor pursuant to the terms of this Contract, including, but not limited to, reports, 
memoranda or letters concerning the research and reporting tasks of the Contract. 

 
9. EXAMINATION AND RETENTION OF CONTRATOR’S RECORDS  
 
 RRHA, HUD, or Comptroller General of the United States, or any of their duly authorized 

representatives shall, until three years after final payment under this contract, have access to and 
the right to examine any of the Contractor’s directly pertinent books, documents, papers, or other 
records involving transactions related to this contract for the purpose of making audit, 
examination, excerpts, and transcriptions 

  
10. PROCUREMENT OF RECOVERED MATERIALS  
 
 (a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the 

Resource Conservation and Recovery Act, the Contractor shall procure items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a satisfactory 
level of competition.  The Contractor shall procure items designated in the EPA guidelines that 
contain the highest percentage of recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonable available in a reasonable period of time; (2) 
fail to meet reasonable performance standards, which shall be determined on the basis of the 
guidelines of the National Institute of Standards and Technology, if applicable to the item; or (3) 
are only available at an unreasonable price. 

 
 (b) Paragraph (a) of this clause shall apply to items purchased under this contract where; (1) the 

Contractor purchase in excess of $10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any amount of the items for use 
under a contract that was funded with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and (ii) purchased a total of in excess 
of $10,000 of the item both under and outside that contract. 

 
11. DRUG-FREE WORKPLACE  
 
 During the performance of this contract, the contractor agrees to (i) provide a drug-free 
 workplace for the contractor's employees;  (ii)  post in conspicuous places, available to 
 employees and applicants for employment, a statement notifying employees that the unlawful 
 manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or 



 marijuana is prohibited in the contractor's workplace and specifying the actions that will be 
 taken against employees for violations of such prohibition;  (iii) state in all solicitations or 
 advertisements for employees placed by or on behalf of the contractor that the contractor 
 maintains a drug-free workplace; and  (iv) include the provisions of the foregoing clauses in every 
 subcontract or purchase order of over $10,000, so that the provisions will be binding upon each 
 subcontractor or vendor. 
 
12.  EQUAL EMPLOYMENT OPPORTUNITY  
 
  During the performance of this Contract, the Contractor agrees as follows: 
 
 (a)  The Contractor will not discriminate against any employee or applicant for employment 
 because of race, color, creed, religion, sex, age, handicap or national origin. The Contractor will 
 take affirmative action to ensure that applicants are employed and that employees are treated 
 during employment without regard to their race, color, creed, religion, sex, age, handicap or 
 national origin. Such action shall include, but not be limited to, the following:  employment, 
 upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
 rates of pay or other forms of compensation; and selection for training, including apprenticeship. 
 
 (b)  The Contractor will, in all solicitations or advertisements for employees placed by or on behalf 
 of the Contractor, state that all qualified applicants will receive consideration for employment 
 without regard to race, color, creed, religion, sex, age, handicap or national origin. 
 
 (c)  The Contractor will cause the foregoing provisions to be inserted in all subcontracts for any 
 work covered by this Contract so that such provisions will be binding upon each subcontractor, 
 provided that the foregoing provisions shall not apply to contracts or subcontracts for standard 
 commercial supplies or raw materials. 
 
 (d) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 
 1965, and of the rules, regulations and relevant orders of the Secretary of Labor. 
  
  (e)  The Contractor will furnish all information and reports required by Executive order 11246 of 
 September 24,  1965, and by the rules, regulations and orders of the Secretary of Labor, or 
 pursuant thereto, and will permit access to his books, records, and accounts by the 
 Authority and the Secretary of Labor for purposes of investigation to ascertain compliance 
 with such rules, regulations and orders . 
 
 (f)  In the event of the Contractor's noncompliance with the compliance clauses of this Contract or 
 with any of such rules, regulations or orders, this Contract may be canceled, terminated, or 
 suspended in whole or in part and the Contractor may be declared ineligible for further 
 Government contracts in accordance with procedures authorized in Executive Order 11246 of 
 September 24, 1965, and such other sanctions may be imposed and remedies invoked as 
 provided in Executive Order 11246 or by rule, regulation, or order of the Secretary of Labor, 
 or as otherwise provided by law. 
 
 (g)  The Contractor will include the provisions of Paragraphs (a) through (g) in every subcontract 
 or purchase order of over $10,000 unless exempted by rules, regulations or orders of the 
 Secretary of Labor issued pursuant to Section 204 of Executive Order 11246 of September 24, 
 1965, so that such provisions will be binding upon each subcontractor or vendor. The Contractor 
 will take such action with respect to any subcontract or purchase order as the Authority may 
 direct as a means of enforcing such provisions including sanctions for noncompliance: Provided, 
 however, that in the event the Contractor becomes involved in, or is threatened with, litigation 
 with a subcontractor or vendor as a result of such direction by the Authority, the Contractor may 
 request the United States to enter into such litigation to protect the interests of the United States. 
 
 



 
13. IMMIGRATION REFORM AND CONTROL ACT OF 1986  
  
 By entering this Contract, the Contractor certifies that it  does not and will not during the 
 performance of  this contract violate the provisions of the Federal Immigration Reform and Control 
 Act 0f 1986, which prohibits employment of illegal aliens.  
 
 Execution of this Contract also serves as certification that the Contractor is complying with 
 Executive Order12989, requiring Contractors to use the U.S. Citizenship and Immigration 
 Services E-Verify system for new hires during the contract period, regardless of whether the 
 new employees are assigned to the contract, and existing employees who work on a new federal 
 contract.  E-Verify is an electronic employment eligibility verification system. This requirement is 
 for all prime federal contracts with a period of performance longer than 120 days and a value 
 above $100,000.  This also covers subcontractors if a prime contract includes an E-verify 
 requirement clause and the subcontract includes services, or is for construction, and the 
 subcontract has a value of over $3,000.   
 

INDEMNIFICATION CLAUSE E-VERIFY  
 
Contractor expressly agrees to indemnify and hold harmless RRHA, its directors, officers, 

 and employees from all losses, costs, damages and/or expenses with respect to all demands, 
 claims, suits, and/or judgments for non-compliance of Executive Order 12989 E-Verify 
 requirements including, but not limited to, any other cause of action arising by reason of any 
 act, omission or negligence, either by Contractor or by Subcontractors or the employees or 
 agents of either of them.  Contractor further agrees to fully reimburse RRHA for any reasonable 
 cost and expenses, including attorney’s fees, which RRHA may incur or be put to bear for the 
 defense from any such claim. 
 
14. PERSONNEL  
 
 a. The Service Provider represents that it has, or will secure at its own expense, all  
 personnel required in performing the services under this Contract. Such personnel shall not be 
 employees of or have any contractual relationship with RRHA. b. All the  services required 
 hereunder will be performed by the Service Provider or under its supervision and all personnel 
 engaged in the work shall be fully qualified and shall be authorized or permitted under State and 
 local law to perform such services. c. No person who is serving sentence in a penal or 
 correctional institution shall be employed to work under this Contract except upon written 
 approval from RRHA. 
 
15. FINDINGS CONFIDENTIAL  
 
 All of the reports, information, data, etc., prepared or assembled by the Service Provider  
 under this Contract are confidential and the Service Provider agrees that they shall not be made 
 available to any individual or organization without the prior written approval of RRHA. 
 
16. REPORTS AND INFORMATION  
 

The Service Provider, at such times and in such forms as RRHA may require, shall furnish RRHA 
such periodic reports as it may request pertaining to the work or services undertaken pursuant to 
this Contract, the costs and obligations incurred or to be incurred in connection therewith, and 
any other matters covered by this Contract. 

 
17. SECTION 3 CLAUSE  
 

A.   The work to be performed under this contract is subject to the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). 



The purpose of Section 3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the 
greatest extent feasible, be directed to low- and very low-income persons, particularly those 
who are recipients of government assistance for housing or residents of the community in 
which the Federal assistance is spent as defined in 24 CFR Part 75.1.  

 
B.  The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 75, which 

implement Section  3 as evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other impediment that would prevent 
them from complying with the Part 75 regulations. 

  
C.   The contractor agrees to send to each labor organization or representative of workers with 

which the contractor has a collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative of the contractor's 
commitments under this section 3 clause, and will post copies of the notice in conspicuous 
places at the work site where both employees and applicants for training and employment 
positions can see the notice. The notice shall describe the section 3 preference, shall set forth 
 minimum number and job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions; and the anticipated date the work shall begin. 

 
D. The contractor agrees to include this section 3 clause in every subcontract subject to 

compliance with regulations in 24 CFR Part 75, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a 
finding that the subcontractor is in violation of the regulations in 24 CFR Part 75. The 
contractor will not subcontract with any subcontractor where the contractor has notice or 
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR 
Part 75. 

 
E. The contractor will certify that any vacant employment positions, including training positions, 

that are filled (1) after the contractor is selected but before the contract is executed, and (2) 
with persons other than those to whom the regulations of 24 CFR Part 75 require employment 
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 
CFR Part 75. 

 
F.    Noncompliance with HUD's regulations in 24 CFR Part 75 may result in sanctions, 

termination of this contract for default, and debarment or suspension from future HUD 
assisted contracts. 

 
18.        PROTESTS  
 
 Any protest against a solicitation must be received before the due date for the receipt of    bids or 

proposals, and any protest against the award of a contract must be received within ten (10) 
calendar days after the contract receives notice of the contract award, or the protest will not be 
considered.  

 
     Protests should include, at a minimum, the following information: 

A. Name, address, and phone number(s) of the protestor. 
B. Solicitation number and project title. 
C. A detailed statement of the basis for the protest. 
D. Supporting evidence of documents to substantiate any arguments. 
E. The form of relief requested (e.g. reconsideration of their offer). 

 
 

 



19.   CHANGES  
 
 RRHA may at any time, by written order, if any, make changes within the general scope  of this 
 contract in the services to be performed. If any such change causes an increase or decrease in 
 the prices charged, the maximum amount of the contract, or the time required for performance of 
 any part of the work under this contract, whether or not changed by order, or otherwise affects the 
 conditions of this contract, RRHA shall make an equitable adjustment in the maximum amount, 
 the price(s), the delivery schedule, or other affected terms, and shall modify the contract 
 accordingly. The Contractor must assert its right to an equitable adjustment under this clause 
 within 30 days from the date of receipt of the written order.   
 
 However, if RRHA decides that the facts justify it, RRHA may receive and act upon a 
 proposal submitted before final payment of the contract. No services for which an additional 
 cost or fee will be charged by the Contractor shall be furnished without the prior written  consent 
 of RRHA. 
 
20.  CONTRACT MODIFICATIONS  
 
 Only the Contracting Administrator has authority to modify any term or condition of this 
 contract.  Any  contract modification shall be authorized in writing.  RRHA may modify the 
 contract unilaterally: 
 
 1.  Pursuant to a specific authorization stated in a contract clause (e.g., Changes); or, 
 
 2.  For administrative matters which do not change the rights or responsibilities of the parties 
 (e.g., change in RRHA address). 
 
 All other contract modifications shall be in the form of supplemental agreements signed by the 
 Contractor and the Contracting Administrator. 
 
21.  CLEAN AIR AND WATER  
 
 The contractor shall comply with the Clean Air Act, as amended, 42 USC 7401 et seq.,  the 
 Federal Water Pollution Control Water Act, as amended, 33 U.S.C. 1251 et seq., and 
 standards issued pursuant thereto in the facilities in which this contract is to be performed. 
 
22. COMPLIANCE WITH STATE LAW; FOREIGN AND DOMESTIC BUSINESSES AUTHORIZED 
 TO TRANSACT BUSINESS IN THE COMMONWEALTH OF VIRGINIA - 2.2-4311.2 VIRGINIA 
 PUBLIC PROCUREMENT ACT  
 
    A. All public bodies shall include in every written contract a provision that a contractor organized 
 as a stock or nonstock corporation, limited liability company, business trust, or limited partnership 
 or registered as a registered limited liability partnership shall be authorized to transact business in 
 the Commonwealth as a domestic or foreign business entity if so required by Title 13.1 or Title 50 
 or as otherwise required by law.  Sole Proprietorships have no filing requirements with the SCC 
 so they cannot obtain a number from the SCC and are therefore exempt from this requirement.  
 
       B. Pursuant to competitive sealed bidding or competitive negotiation, all public bodies shall 
 include in the solicitation a provision that requires a bidder or offeror organized or authorized to 
 transact business in the  Commonwealth pursuant to Title 13.1 or Title 50 to include in its bid or 
 proposal the identification number issued to it by the State Corporation Commission. Any bidder 
 or offeror that is not required to be authorized to transact business in the Commonwealth as a 
 foreign business entity under Title 13.1 or Title 50 or as otherwise required by law shall include in 
 its bid or proposal a statement describing why the bidder or offeror is not required to be so 
 authorized. 
 



       C. Any bidder or offeror described in subsection B that fails to provide the required information 
 shall not receive an award unless a waiver of this requirement and the administrative policies and 
 procedures established to implement this section is granted by the Director of the Department of 
 General Services or his designee or by the chief executive of a local governing body. 
 
 D. Any business entity described in subsection A that enters into a contract with a public body 
 pursuant to this  chapter shall not allow its existence to lapse or its certificate of authority or 
 registration to transact business in the Commonwealth, if so required under Title 13.1 or Title 
 50, to be revoked or cancelled at any time during the term of the contract.  
 
 E. A public body may void any contract with a business entity if the business entity fails to remain 
 in compliance with the provisions of this section. 
 
23. TIE BID, QUOTES OR PROPOSALS  
 
 Tie bids, quotations or proposals are defined as instances of identical total pricing from 

responsive/responsible vendors that meet all requirements as set forth in the bid, quotation or 
proposal documents. Instances of a tie will be resolved by a drawing or other random means.  If a 
drawing will be conducted, the drawing will be announced in advance giving all "tie" vendors an 
opportunity to attend.  The drawing or use of other random means of resolving the tie will be 
conducted in the presence of three (3) individuals who will attest to the results. 

 
24. WORKPLACE VIOLENCE 
 
  RRHA is committed to maintaining an environment that is free from prohibitive behavior  of a 
 violent or threatening nature, either implied or direct. RRHA considers violent acts and 
 threatening behavior to be a major infraction of its contract Terms and Conditions.  As such, any 
 contractor or subcontractor who exhibits such behavior shall be subject to termination of its 
 contract with RRHA and may be subject to criminal prosecution.   
 
 Regardless of whether a contractor or subcontractor possesses a concealed weapons permit or 
 is allowed by law to possess a weapon, contractors and subcontractors are prohibited from 
 carrying a weapon while in the course and scope of performing their assigned duties, whether 
 they are on RRHA property at the time or not.  
 
 RRHA property includes all land, property, buildings and other structures controlled by the 
 agency, vehicles owned or leased by RRHA, or including anywhere that RRHA business is 
 conducted, such as community  events, resident’s homes, trade  shows, restaurants, and agency 
 event venues.    
 
 Workplace violence may include, but is not limited to, the following list of prohibited behaviors  
 

• Direct threats or physical intimidation 
• Implications or suggestions of violence 
• Stalking 
• Possession of weapons of any kind on RRHA property while in the course and scope of 

performing assigned duties 
• Assault of any form 
• Physical restraint, confinement 
• Dangerous or threatening horseplay 
• Loud, disruptive or angry behavior or language 
• Blatant or intentional disregard for the safety or well-being of others 
• Commission of a violent felony or misdemeanor  on RRHA property 
• Any other act that a reasonable person would perceive as constituting a threat of violence 



• Blatant or intentional disregard of RRHA property or property that belonging to RRHA 
employees, residents, visitors, etc.  

 
25.  WARRANTY  
 
 The contractor warrants that, unless otherwise specified, all materials and equipment 
 incorporated in the work under the contract shall be new, in first class condition, and in 
 accordance with the contract documents.  The contractor further warrants that all workmanship 
 shall be of the highest quality and in accordance with contract documents and shall be performed 
 by persons qualified at their respective trades. 
 
 Except as otherwise specified, all work shall be guaranteed by the contractor against defects 
 resulting from the use of inferior materials, equipment, installation or workmanship for one (1) 
 year from the date of final acceptance of the entire project.  Replaced or repaired items  require 
 one (1) full additional year warranty.  For more complex equipment or systems (boilers, air 
 conditioning units, windows, etc.), RRHA requires a full two (2) year warranty.  The contractor is 
 fully responsible to correct any and all deficiencies reported within the warranty period.  If the 
 contractor fails or refuses to replace or correct the deficiency in a timely manner, RRHA may 
 have the materials/work corrected or replaced with similar items and charge the contractor for all 
 related costs.  
 
26.   INSURANCE/LICENSE 
 
 Contractor/vendor shall submit at the time of contract award a Certificate of Insurance with the 
 following insurance coverage: 
 
 Contracts of $200,000 or less must carry a minimum Commercial General Liability coverage of 

$300,000 per occurrence, Commonwealth of Virginia state minimum of $50,000 per occurrence 
Automobile Liability and Workers’ Compensation according to Commonwealth of Virginia 
statutory requirements.  Workers’ Compensation coverage is required if you have three (3) or 
more employees, including the employer. 

 
 Contracts over $200,000 must carry a minimum Commercial General Liability coverage of 

$1,000,000 per occurrence, comprehensive Automobile Liability coverage on owned and non-
owned motor vehicles, used in connection with this contract, at a combined single limit for bodily 
injury and property damage of no less than $1,000,000 per occurrence and Workers’ 
Compensation according to Commonwealth of Virginia statutory requirements.  Workers 
Compensation coverage is required if you have three (3) or more employees including the 
employer. 

 
 Contractor/vendor certifies that any subcontractors will maintain their insurance coverage during 

the entire term of the contract and that all insurance coverage will be provided by insurance 
companies authorized to sell insurance in the Commonwealth of Virginia by the Virginia State 
Corporation Commission. 

 
Contractor shall be authorized to do business within the Commonwealth of Virginia.  Any 
construction contracts will require that the contractor/vendor have or obtain a current “Class” 
license through the Virginia Department of Professional and Occupational Regulations.  
 

27. SMOKE-FREE PUBLIC HOUSING 
 

Effective July 1, 2018, 24 C.F.R. § 965.653 requires RRHA to implement a policy prohibiting the 
use of prohibited tobacco products in all public housing living units and common areas (including 
but not limited to hallways, rental and administrative offices, community centers, day care 
centers, laundry centers, restrooms, and similar structures), as well as in outdoor areas within 25 



feet from public housing, maintenance, storage,  and administrative office buildings and certain 
exterior structures (collectively, “Restricted Areas”), which are part of public housing properties. 
 
As a part of this policy, Contractor and Contractor’s employees are prohibited from using 
prohibited tobacco products in any Restricted Areas. Prohibited tobacco products shall only be 
used in designated smoking areas established by RRHA.  
 
Prohibited tobacco products include items that involve the ignition and burning of tobacco leaves, 
such as (but not limited to) cigarettes, cigars, and pipes (including waterpipes or hookahs). 
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 Bid Form 
 
Security Guard Services at Melrose Towers (AMP 206) and Morningside Manor (AMP 

208) for One (1) Year with Two (2) Option Years. 
 
 

I. Having examined the Contract Documents including the Instructions to Bidders, the General 
Conditions, the Special Conditions, and Scope of Services entitled: 

 
“Security Guard Services at Melrose Towers and Morningside Manor” 

 
for the City of Roanoke Redevelopment and Housing Authority, and all Addenda and Bulletins issued during 
the time for bidding, the undersigned proposes to furnish all labor, materials, operational equipment, and 
services necessary for work to be performed in accordance with said Contract Documents for the 
consideration of the following lump sum amount: 
 
Provide Line Item Pricing:  
Offerors shall submit a unit cost for each line item indicated, and shall calculate and submit an extension total 
amount for each line item. Total amount for each line item shall be included in Total Bid Amount. In the event of 
a discrepancy between unit cost and extension total amount for line item, the unit cost submitted shall be 
considered the basis for establishing the extension total cost amount for the line item.  Quantities for unit costs 
are provided for Bid purposes only and are not a guarantee of services requested. Unit cost shall be used as the 
basis for add/deduct from Purchase Order Amount once final quantities for hours been determined. Unit Costs for 
hours shall include all costs to provide the specified services, including labor, equipment, profit, and overhead 
costs required to perform the work.  
 

Line Item #1 – Melrose Towers (AMP 206) and Morningside Manor (AMP 208) for One (1) Year 

Line Item #1a: Cost for Providing Security Guard Services for Melrose Towers, AMP 206, for One (1) Year as 

Specified: 2496 hours at $_______________________________  Per Hour = $____________________________ (Total 

to be Included in Total Bid Amount For Line Item #1 Below).  

 

Line Item #1b: Cost for Providing Security Guard Services for Morningside Manor, AMP 208, for One Year as 

Specified: 2496 hours at $_______________________________  Per Hour = $____________________________ (Total 

to be Included in Total Bid Amount For Line Item #1 Below).  

 

Total Line Item #1 Amount for Providing Security Guard Services for Melrose Towers, AMP 206, and 

Morningside Manor, AMP 208, for One Year as Specified:  

$______________________________________ (Sum of Line Items #1a, #1b above.) 

 

 

Line Item #2 – Melrose Towers (AMP 206) and Morningside Manor (AMP 208) for Option Year One (1) 

Line Item #2a: Cost for Providing Security Guard Services for Melrose Towers, AMP 206, for One (1) Year as 
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Specified: 2496 hours at $_______________________________  Per Hour = $____________________________ (Total 

to be Included in Total Bid Amount For Line Item #2 Below).  

 

Line Item #2b: Cost for Providing Security Guard Services for Morningside Manor, AMP 208, for One Year as 

Specified: 2496 hours at $_______________________________  Per Hour = $____________________________ (Total 

to be Included in Total Bid Amount For Line Item #2 Below).  

 

Total Line Item #2 Amount for Providing Security Guard Services for Melrose Towers, AMP 206, and 

Morningside Manor, AMP 208, for Option Year One (1) as Specified:  

$______________________________________ (Sum of Line Items #2a, #2b above.) 

 

Line Item #3 – Melrose Towers (AMP 206) and Morningside Manor (AMP 208) for Option Year Two (2) 

Line Item #3a: Cost for Providing Security Guard Services for Melrose Towers, AMP 206, for One (1) Year as 

Specified: 2496 hours at $_______________________________  Per Hour = $____________________________ (Total 

to be Included in Total Bid Amount For Line Item #3 Below).  

 

Line Item #3b: Cost for Providing Security Guard Services for Morningside Manor, AMP 208, for One Year as 

Specified: 2496 hours at $_______________________________  Per Hour = $____________________________ (Total 

to be Included in Total Bid Amount For Line Item #3 Below).  

 

Total Line Item #3 Amount for Providing Security Guard Services for Melrose Towers, AMP 206, and 

Morningside Manor, AMP 208, for Option Year One (1) as Specified:  

$______________________________________ (Sum of Line Items #3a, #3b above.) 

 

Line Item #4 – Holiday Pay 

Line Item #4: The Following RRHA Observed Holidays have work hours that fall on requested dates of service: 

Thanksgiving Day, Day after Thanksgiving, Christmas Eve, Christmas, New Years Day, Martin Luther King Jr. 

Day, Presidents’ Day, Memorial Day, Independence Day, Juneteenth, and Labor Day.  If there is an increase in labor 

costs for “Holiday Pay”, complete the Rate Increase Worksheet on pages 3-5 below to determine the Total for Line 

Item #4. 
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Rate Increase Worksheet:  

4a. Holiday Pay Year One (1) December 2026 – November 2027 

HOLIDAY OBSERVE– MELROSE 

TOWERS 

HOURS HOLIDAY 

HOURS 

HOLIDAY HOURLY RATE 

INCREASE ONLY AMOUNT 

Christmas Eve 5pm – 11pm 6 $ 

Christmas Day 5pm – 1am 8 $ 

New Year’s Day 5pm – 1am 8 $ 

Martin Luther King Jr. Day 5pm – 11pm 6 $ 

Presidents’ Day 5pm – 11pm 6 $ 

Memorial Day 5pm – 11pm 6 $ 

Juneteenth 5pm – 1am 8 $ 

Independence Day  5pm – 1am 8 $ 

Labor Day 5pm -11pm 6 $ 

Thanksgiving 5pm – 11pm 6 $ 

Day after Thanksgiving  5pm – 1am 8 $ 

  76 Total = $___________ x 76 hrs = 

Line item #4a-1  = $___________ 

HOLIDAY OBSERVE– MORNINGSIDE 

MANOR 

HOURS HOLIDAY 

HOURS 

HOLIDAY HOURLY RATE 

INCREASE ONLY AMOUNT 

Christmas Eve 5pm – 11pm 6 $ 

Christmas Day 5pm – 1am 8 $ 

New Year’s Day 5pm – 1am 8 $ 

Martin Luther King Jr. Day 5pm – 11pm 6 $ 

Presidents’ Day 5pm – 11pm 6 $ 

Memorial Day 5pm – 11pm 6 $ 

Juneteenth 5pm – 1am 8 $ 

Independence Day  5pm – 1am 8 $ 

Labor Day 5pm -11pm 6 $ 

Thanksgiving 5pm – 11pm 6 $ 

Day after Thanksgiving  5pm – 1am 8 $ 

  76 Total = $___________ x 76 hrs = 

Line item #4a-1  = $___________ 

 

Line Item #4a = $___________ (Sum of Line Item #4a-1 and 4a-2) 
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4b. Holiday Pay Option Year One (1) December 2027 – November 2028 

HOLIDAY OBSERVE– MELROSE 

TOWERS 

HOURS HOLIDAY 

HOURS 

HOLIDAY HOURLY RATE 

INCREASE ONLY AMOUNT 

Christmas Eve 5pm –1am 8 $ 

Christmas Day 5pm – 1am 8 $ 

New Year’s Day 5pm – 1am 8 $ 

Martin Luther King Jr. Day 5pm – 11pm 6 $ 

Presidents’ Day 5pm – 11pm 6 $ 

Memorial Day 5pm – 11pm 6 $ 

Juneteenth 5pm – 11pm 6 $ 

Independence Day  5pm – 11pm 6 $ 

Labor Day 5pm – 11pm 6 $ 

Thanksgiving 5pm – 11pm 6 $ 

Day after Thanksgiving  5pm – 1am 8 $ 

  74 Total = $___________ x 74 hrs = 

Line item #4a-1  = $___________ 
 

HOLIDAY OBSERVE– MORNINGSIDE 

MANOR 

HOURS HOLIDAY 

HOURS 

HOLIDAY HOURLY RATE 

INCREASE ONLY AMOUNT 

Christmas Eve 5pm –1am 8 $ 

Christmas Day 5pm – 1am 8 $ 

New Year’s Day 5pm – 1am 8 $ 

Martin Luther King Jr. Day 5pm – 11pm 6 $ 

Presidents’ Day 5pm – 11pm 6 $ 

Memorial Day 5pm – 11pm 6 $ 

Juneteenth 5pm – 11pm 6 $ 

Independence Day  5pm – 11pm 6 $ 

Labor Day 5pm – 11pm 6 $ 

Thanksgiving 5pm – 11pm 6 $ 

Day after Thanksgiving  5pm – 1am 8 $ 

  74 Total = $___________ x 74 hrs = 

Line item #4a-1  = $___________ 

 

Line Item #4b = $___________ (Sum of Line Item #4b-1 and 4b-2) 
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4c. Option Year Two (2) December 2028 – November 2029 

HOLIDAY OBSERVE– MELROSE 

TOWERS 

HOURS HOLIDAY 

HOURS 

HOLIDAY HOURLY RATE 

INCREASE ONLY AMOUNT 

Christmas Eve 5pm –1am 8 $ 

Christmas Day 5pm – 11pm 6 $ 

New Year’s Day 5pm – 11pm 6 $ 

Martin Luther King Jr. Day 5pm – 11pm 6 $ 

Presidents’ Day 5pm – 11pm 6 $ 

Memorial Day 5pm – 11pm 6 $ 

Juneteenth 5pm – 11pm 6 $ 

Independence Day  5pm – 11pm 6 $ 

Labor Day 5pm – 11pm 6 $ 

Thanksgiving 5pm – 11pm 6 $ 

Day after Thanksgiving  5pm – 1am 8 $ 

70 Total = $___________ x 70 hrs = 

Line item #4a-1  = $___________ 

HOLIDAY OBSERVE– MORNINGSIDE 

MANOR 

HOURS HOLIDAY 

HOURS 

HOLIDAY HOURLY RATE 

INCREASE ONLY AMOUNT 

Christmas Eve 5pm –1am 8 $ 

Christmas Day 5pm – 11pm 6 $ 

New Year’s Day 5pm – 11pm 6 $ 

Martin Luther King Jr. Day 5pm – 11pm 6 $ 

Presidents’ Day 5pm – 11pm 6 $ 

Memorial Day 5pm – 11pm 6 $ 

Juneteenth 5pm – 11pm 6 $ 

Independence Day  5pm – 11pm 6 $ 

Labor Day 5pm – 11pm 6 $ 

Thanksgiving 5pm – 11pm 6 $ 

Day after Thanksgiving  5pm – 1am 8 $ 

70 Total = $___________ x 70 hrs = 

Line item #4a-1  = $___________ 

Line Item #4c = $___________ (Sum of Line Item #4c-1 and 4c-2) 

Line Item #4 = __________ (Sum of Line Items #4a, 4b, and 4c to be Included in Total Bid Amount) 
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Total Bid Amount for Providing Security Guard Services for Melrose Towers, AMP 206, and Morningside 

Manor, AMP 208, for One Year and Two (2) Option Years as Specified: 

$______________________________________ (Sum of Line Items #1, #2 #3 and #4 Above.) 

Payment Terms: Net 30  

Receipt of Addendum No(s). ______________ is hereby acknowledged. 

Date 

Firm 

Signature 

Address 

Title 

Telephone No Fax No. 

State Contractor’s License No. (If applicable) Expiration date: 

Federal Employer Identification NO. 

Department of Criminal Justice NO. 
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The undersigned further proposes that additional or less work than required by the Contract Documents shall 
be computed at unit costs submitted in Bid.  
 
II. In submitting this bid, it is understood that RRHA reserves the right to reject any or all bids and to 

waive informalities in the bidding. Unless all bids are rejected, the award will be made to the lowest 
responsible and responsive bidder whose bid meets the requirements of the Invitation for Bids. If the 
bid is not within finding limits for this project, all bids will be rejected. The undersigned agrees that 
this proposal may be held for 90 days after the date of receipt.  

 
III. Bidders should be advised that, prior to award of any contract, RRHA reserves the right to conduct a 

pre-award survey for the purpose of determining the bidders responsibility and capacity to perform 
the contract. This survey may include review of subcontracting agreements, financial capacity, and 
quality of work performed on other contracts.  

 
IV. State Corporation Commission Identification Number: Pursuant to Code of Virginia 2.2-4311.2 

subsection B, a bidder or offeror organized or authorized to transact business in the Commonwealth 
pursuant to Title 13.1 or Title 50 is required to include in its bid or proposal the identification number 
issued to it by the State Corporation Commission (SCC). Any bidder or offeror that is not required to 
be authorized to transact business in the Commonwealth as a foreign business entity under Title 13.1 
or Title 50 or as otherwise required by law is required to include in its bid or proposal a statement 
describing why the bidder is not required to be so authorized.  

 
If SCC number is not provided below, provide a statement describing why the bidder is NOT required to be 
authorized to transact business in the Commonwealth. (Sole Proprietorships are exempt to this rule, state 
below.)  
 
 
 
SCC Number ________________________________________________________  



SOLICITATION DOCUMENT A 
 

Page 8 of 8 

 
V. The outside of the envelope containing the bid shall clearly state:  

1. IFB Number: REM-26-08-18  
2. The name of the project: Security Guard Services at Melrose Towers and Morningside 

Manor  
3. The date and time bids are due: Wednesday September 30, 2025 at 2:00 p.m. local 

prevailing time  
4. The name of the contractor  

 
The Bid envelope must be delivered to:  
 

RRHA Central Administrative Offices, Attn: Meghan Castaneda, located at 2624 Salem 
Turnpike, NW, Roanoke, VA 24017  

 
 
 
 
Date: ___________________                  Respectfully submitted,  
 

By: ______________________________________  
 

Title: _____________________________________  
 

__________________________________________  
       (Name of Firm)  

 
 

Official Address:  
__________________________________________  

 
__________________________________________  

 
__________________________________________ 
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SOLICITATION DOCUMENT C 
 
 

STATEMENT OF BIDDER’S QUALIFICATIONS 
 

(To be submitted by any bidder who has not previously worked 
for the City of Roanoke Redevelopment and Housing Authority.) 

 
All questions must be answered and the data given must be clear and comprehensive.  This 
statement must be notarized.  If necessary, questions may be answered on separate attached 
sheets.  The Bidder may submit any additional information he desires. 

 
1. Name of Bidder. 
 
2. Permanent main office address. 
 
3. When organized. 
 
4. If a corporation, where incorporated. 
 
5. How many years have you been engaged in the contracting business under your present 

firm or trade name? 
 
6. Contracts on hand:  (Schedule these, showing amount of each contract and the 

appropriate anticipated dates of completion.) 
 
7. Have you ever failed to complete any work awarded to you?  If so, where and why? 
 
8. Have you ever defaulted on a contract?  If so, where and why? 
 
9. List your major equipment available for this contract. 
 
10. Experience in work similar in importance to this project. 
 
11. Background and experience of the principal members of your organization, including the 

officers. 
 
12. Credit available: $__________________. 
 
13. Give Bank reference:_____________________________________________________. 

___________________________________________________ 
14. Will you, upon request, fill out a detailed financial statement and furnish any other 

information that may be required by the City of Roanoke Redevelopment and Housing 
Authority? 
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15. The undersigned hereby authorizes and requests any person, firm, or corporation to 
furnish any information requested by the City of Roanoke Redevelopment and Housing 
Authority. 

 
Bidder’s Qualifications.   
Dated at _________________________________ this ______ day of ____________________, 
20______. 
 
             
      _________________________________________ 
      Bidder    
        
             
      BY ______________________________________ 
 

TITLE ___________________________________ 
 
State of ___________________________ 
              ss. 
County of _________________________ 
 
 
___________________________________, being duly sworn, deposes and says that he/she is  
 
_______________________________of ___________________________________________ 
                    (Title)     (Organization) 
 
and that the answers to the foregoing questions and all statements therein contained are true 
and correct. 
 
 
Subscribed and sworn to before me this ___________ day of _________________________, 
20______. 
 

___________________________________  
        Notary Public 
 
     My commission expires __________________, 20______. 



 
 

SOLICITATION DOCUMENT D 
 
 

NON-COLLUSIVE AFFIDAVIT 
(Prime Bidder) 

State of__________________________) 
s.s 

County of________________________) 
 

______________________________________________________, BEING FIRST duly sworn, deposes and says: 
 
That he is______________________________________________________________________ 
    (a partner or officer of the firm of, etc.) 
 
the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said 
bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham 
bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or 
communication or conference, with any person, to fix the bid price of affiant or of any other bidder, or to fix any 
overhead, profit or cost element for said bid price, or that of any other bidder, or to secure any advantage against the City 
of Roanoke Redevelopment and Housing Authority or any person interested in the proposed contract; and that all 
statements in said proposal or bid are true. 
 
       Signature of: 
 
       ____________________________________ 
       (Bidder, if bidder is an individual) 
 

           ____________________________________ 
       (Partner, if bidder is a partnership) 
 
       ____________________________________  
      Officer, if bidder is a corporation) 
 
Subscribed and sworn to before me this________day of _____________________, 20________.  
 
       ____________________________________  
       (Notary Public) 
 
My commission expires ____________________________, 20__________. 
 

 



 
 

SOLICITATION DOCUMENT E 
 

 
 

SELF CERTIFICATION FOR SMALL, MINORITY AND WOMEN OWNED BUSINESS CONCERN 
 

Executive Order 12421 dated July 14, 1983, directs the Minority Business Development Plans shall be developed by each Federal Agency and that 
these annual plans shall establish minority business development objectives. The information is used by HUD to monitor and evaluate MBE activities 
against the total program activity and the designated minority business enterprise (MBE) goals. The Department requires the information to provide 
guidance and oversight for programs for the development of minority business enterprise concerning Minority Business Development. If the 
information is not collected HUD would not be able to establish meaningful MBE goals nor evaluate MBE performance against these goals. While no 
assurances of confidentiality is pledged to respondents, HUD generally discloses this data only in response to a Freedom of Information request. 
 
Privacy Act Notice - The United States Department of Housing and Urban Development, Federal Housing Administration, is authorized to solicit the 
information requested in this form by virtue of Title 12, United States Code, Section 1701 et seq., and regulations promulgated thereunder at Title 
12, Code of Federal Regulations. It will not be disclosed or released outside the United States Department of Housing and Urban Development 
without your consent, except as required or permitted by law. 
 
The Vendor represents and certifies that it: 
 
(a) _________  is, ________ is not a Small Business Concern.  “Small Business Concern” as used in this provision, means that it is independently 
owned; not dominant in it field of operations; and not an affiliate or subsidiary of a business dominant in it field of operations and qualified as a 
small business under the criteria and size standards in 13 CFR 121. 
 
(b) _________  is, ________ is not a Women-owned Business Enterprise.  “Women-owned Business Enterprise”, as used in this provision, 
means a business that is at least fifty-one percent (51%) owned by a woman or women who are U.S. citizens and who also control and operate 
the business. 
 
(c) _________  is, ________ is not a Minority Business Enterprise.  “Minority Business Enterprise”, as used in this provisions, means a business 
in which is at least fifty-one percent (51%) owned or controlled by one (1) or more minority group members or, in the case of publicly owned 
business, at least fifty-one percent (51%) of it voting stock is owned by one (1) or more minority group members, and whose management and 
daily operations are controlled by one (1) or more such individuals. For the purpose of this definition, “minority group members” are:  
 
 CHECK APPLICABLE BOX: 
 
 _________  Black Americans   _________  Asian Pacific Americans 
 
 _________  Hispanic Americans  _________  Asian Indian Americans 
 
 _________  Native Americans  _________  Hasidic Jewish Americans 
 
_________ is NOT a Small, Minority, or Women-owned Business Concern business  
 
I declare and affirm under penalty of prosecution for perjury that the certifications and statements made herein and any information furnished 
herewith are true and accurate to the best of my knowledge. 
 
________________________________________________ 
Company Name 
 
________________________________________________  ___________________________  
Name and title (Printed)      Date  
 
______________________________________________________ 
Signature of Business Owner or Authorized Representative 
  



SOLICITATION DOCUMENT F 

CERTIFICATION OF ACKNOWLEDGEMENT AND 
AGREEMENT RRHA TERMS AND CONDITIONS 

SERVICE CONTRACTS OVER $200,000 

I, ______________________________________, _________________ of 
(Official’s Name) (Title) 

the __________________________________________, do hereby certify on 
(Name of Company) 

behalf of the Company that I have read, understand and agree to all terms and 

conditions set forth in this RRHA Terms and Conditions for Service Contracts 

over $200,000 to which this Certifications is attached. 

For Project: _______________________________________________________ 

Job to be Performed: _______________________________________________ 

______________________________ 
Official’s Signature 

______________________________ 
Date 

This form must be attached to, and shall be considered to be a part of, the RRHA Terms 
and Conditions for Service Contracts over $200,000. 



 

 
 

CERTIFICATION OF ACKNOWLEDGEMENT AND AGREEMENT 
 GENERAL CONDITIONS FOR NON-CONSTRUCTION 

 CONTRACTS HUD-5370 SECTION I 
 
 

 I, ______________________________, ___________________, of the  
                                                         (Official’s Name)                                                                         (Title) 

_____________________________________, do hereby certify on behalf of the  
                                       (Name of Company) 

Company that I have read, understand and agree to all terms and conditions set  

forth in the General Conditions for Non- Construction Contracts (form HUD- 

5370C Section I) to which this Certification is attached, including, but not limited  

to, all terms specifically relating to:  

 

i) Equal Employment Opportunity,  

ii) Equal Training and Contracting Opportunities for Lower Income Persons, 
Section 3 of the Housing and Urban Development Act of 1968. 

 
 
For : ________________________________________________________ 
 
Job to be Performed: _________________________________________________ 
 
 
 
       ______________________________ 
       Official’s Signature 
 
 
       ______________________________ 
       Date 
 
This form must be attached to, and shall be considered to be a part of, the General 
Conditions for Non-Construction Contracts HUD 5370 Section I. 

SOLICITATION DOCUMENT G 



SOLICITATION DOCUMENT  

SELF CERTIFICATION FOR SECTION 3 BUSINESS CONCERNS 

PLEASE PROVIDE THE FOLLOWING INFORMATION.  Please see section entitled “Information regarding Section 3” for 
definitions and further information. 

SPECIAL NOTE: If any information is not provided, as required in connection with Section 3 Business Self-
Certification or if the document is not signed and notarized, the document will be deemed to be incomplete and 
you will not be considered a Section 3 business concern. 

I, _______________________________________, the undersigned being duly sworn, on oath, represent, warrant and 
certify, under penalty of law, as follows:  

Company Name: ________________________________________________________________________ 

Please select "Yes" or "No". If you answer "YES" to one or more of the following questions, you may designate 
your company as a Section 3 business concern.  

A. 51% or more of the Company is owned by low-income or very low income persons:  ______ YES ______ NO

B. 51% of the Company is owned and controlled by current public housing residents or residents who currently live in
Section 8-assisted housing. ______ YES ______ NO

C. Over 75% of the labor hours performed for the business over the prior three-month period are performed by Section 3
workers. ______YES* ______NO

*Note: If you certify above that your business is a Section 3 business concern, RRHA may request additional
documentation and information in support of your Section 3 business concern qualification.

I declare and affirm under penalty of prosecution for perjury, and that pursuant to 28 U.S.C. § 1746, that the 
certifications and statements made herein and any information furnished herewith are true and accurate to the 
best of my knowledge.  I understand that falsifying information and incomplete statements or documentation will 
be cause to disqualify this certification and that falsification of information or noncompliance with HUD 
regulations regarding Section 3 may result in contract termination, debarment or suspension from future HUD 
assisted contracts and/or potential legal actions and/or claims for indemnification for any losses suffered by 
RRHA as a result of its reliance on the information furnished by your Company.  

______________________________________________________ ______________________________ 
Signature of Business Owner or Authorized Representative:   Date  

______________________________________________________ 
Name and Title (Printed) 

State of ______________________  County/City of_____________________________ 

Subscribed and sworn before me this ____________day of ______________,_________ 

Date:________________________ Notary Public______________________________ 

My Commission Expires:_____________________ 



 Certification for 
a Drug-Free Workplace 

Public reporting burden. Public reporting burden for this collection of information is estimated to average 3 hours per
response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed,
and completing and reviewing the collection of information.
Comments regarding the accuracy of this burden estimate and
any suggestions for reducing this burden can be sent to: U.S.
Department of Housing and Urban Development, Office of the 
Chief Data Officer, R, 451 7th St SW, Room 8210, Washington, DC 
20410-5000. Do not send completed forms to this address. This
agency may not collect this information, and you are not required
to complete this form, unless it displays a currently valid OMB
control number. HUD is authorized to collect this information
under the authority cited in the Notice of Funding Opportunity for
this grant program. The information collected will provide 
proposed budget data for multiple programs. HUD will use this
information in the selection of applicants. This information is
required to obtain the benefit sought in the grant program. This
information will not be held confidential and may be made 
available to the public in accordance with the Freedom of
Information Act (5 U.S.C. §552).

U.S. Department of Housing 
and Urban Development 

Applicant Name 

Program/Activity Receiving Federal Grant Funding 

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to the 

Department of Housing and Urban Development (HUD) regarding the sites listed below: 

I certify that the above named Applicant will or will continue to 

provide a drug-free workplace by: 

a. Publishing a statement notifying employees that the un-

lawful manufacture, distribution, dispensing, possession, or use 

of a controlled substance is prohibited in the Applicant's work-

place and specifying the actions that will be taken against 

employees for violation of such prohibition. 

b. Establishing an on-going drug-free awareness program to 

inform employees --- 

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free

workplace; 

(3) Any available drug counseling, rehabilitation, and 

employee assistance programs; and 

(4) The penalties that may be imposed upon employees for

drug abuse violations occurring in the workplace. 

c. Making it a requirement that each employee to be engaged in 

the performance of the grant be given a copy of the statement 

required by paragraph a.; 

d. Notifying the employee in the statement required by paragraph 

a. that, as a condition of employment under the grant, the employee

will ---

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction

for a violation of a criminal drug statute occurring in the workplace 

no later than five calendar days after such conviction; 

e. Notifying the agency in writing, within ten calendar days

after receiving notice under subparagraph d.(2) from an em-

ployee or otherwise receiving actual notice of such conviction. 

Employers of convicted employees must provide notice, includ-

ing position title, to every grant officer or other designee on 

whose grant activity the convicted employee was working, 

unless the Federalagency has designated a central point for the 

receipt of such notices. Notice shall include the identification 

number(s) of each affected grant;  

f. Taking one of the following actions, within 30 calendar days of

receiving notice under subparagraph d.(2), with respect to any 

employee who is so convicted ---  

(1) Taking appropriate personnel action against such an 

employee, up to and including termination, consistent with the 

requirements of the Rehabilitation Act of 1973, as amended; or 

(2) Requiring such employee to participate satisfactorily 

in a drug abuse assistance or rehabilitation program approved for 

such purposes by a Federal, State, or local health, law 

enforcement, or other appropriate agency; 

g. Making a good faith effort to continue to maintain a drug-free

workplace through implementation of paragraphs a. thru f. 

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the HUD funding 
of the program/activity shown above: Place of Performance shall include the street address, city, county, State, and zip code. Identify each sheet with the 
Applicant name and address and the program/activity receiving grant funding.)

Check here if there are workplaces on file that are not identified on the attached sheets. 

Public reporting burden. Public reporting burden for this collection of information is estimated to average 0.25 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Comments regarding the accuracy of this 
burden estimate and any suggestions for reducing this burden can be sent to: U.S. Department of Housing and Urban Development, Office of the Chief Data Officer, R, 451 7th St SW, 
Room 8210, Washington, DC 20410-5000. Do not send completed forms to this address. This agency may not collect this information, and you are not required to complete this form, 
unless it displays a currently valid OMB control number. HUD is authorized to collect this information under the authority cited in the Notice of Fu nding Opportunity for this grant 
program. The information collected will provide proposed budget data for multiple programs. HUD will use this information in the selection of applicants. This information is required to 
obtain the benefit sought in the grant program. This information will not be held confidential and may be made available to the public in accordance with the Freedom of  Information Act 
(5 U.S.C. §552).

SOLICITATION DOCUMENT I



 

  

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. 

Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties.  

(18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802) 

 

 

 

Name of Authorized Official Title 

Signature Date 

X 

form HUD-50070 (3/98) 
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3 



 
 

 

 

 
 
 
 
 

PART E 
 

CONTRACT FORMS 
  



CONTRACT NO: xxx-xxxx-x-x 
 

CONTRACT BETWEEN THE 
CITY OF ROANOKE REDEVELOPMENT & HOUSING AUTHORITY 

AND 
TBD. 

 
 

Be it understood that as of this _____ day of November, 2026, the City of Roanoke 
Redevelopment & Housing Authority (hereinafter called “RRHA”) hereby enters into 
this Contract with TBD (hereinafter called the “Contractor”) for the not to exceed 
amount of ($XXX, XXX.XX) as more particularly specified in the accepted IFB 
entitled “Security Guard Services at Melrose Towers (AMP 206) and Morningside 
Manor (AMP 208)”, dated _________________, ______, 2026 and subject to the 
conditions herein contained. 
 
The term of this agreement shall be from December 1, 2026 – November 30, 
2027 with Two (2) Option Years.  RRHA shall pay the fees set forth below:   
 
 Year 1   12/1/26 – 11/30/27   $TBD 
 Option Year 1  12/1/27 – 11/30/28   $TBD 
 Option Year 2  12/1/28 – 11/30/29   $TBD 
  

1.0 Definitions 
 

1.1 “RRHA” and “PHA,” as referenced in this Contract, mean the City of Roanoke 
Redevelopment & Housing Authority. 

 
1.2 “HUD” means the U.S. Department of Housing and Urban Development. 
 
1.3 “Contract” means this Contract as entered into between RRHA and the 

Contractor, and includes, and incorporates herein, all terms and conditions as 
set forth in  

 
i) RRHA Special Terms and Conditions for Services over $200,000 
ii) General Conditions for Non-Construction Contracts Form HUD-5370-C 

Section I 
 
The Contract shall also include all formal changes to any of the above-
referenced documents made by addendum, change order, bulletin or other 
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written modification, which terms and conditions are incorporated herein by 
reference. 

 
1.4 “Contractor” means, for the purpose of this Contract, the person or other entity 

entering into the Contract with RRHA to perform, or be responsible for the 
performance of, all of the work required under the Contract. 
 

1.5 “Contracting Officer” means the person authorized to execute contracts for 
RRHA. 

 
1.6 “Contract Administrator” means the person who will administer the contract 

for RRHA. 
 

2.0 Scope of Work 
 

2.1 The Contractor agrees to provide all material and labor to perform all work 
required under the Contract and described in the IFB “Security Guard 
Services at Melrose Towers (AMP 206) and Morningside Manor (AMP 
208)” and shall do all things, and take all actions, as required by this 
Agreement, in strict compliance with the Contract, as defined herein. 

 
3.0 Billing and Payment 

 
3.1 The Contractor shall submit an invoice for payment monthly.  Payment shall be 

made to the Contractor, less applicable withholdings, within thirty (30) days.   
 
3.2 All invoices and statements shall be identified by location of property and 

services rendered, and shall be submitted to: 
 

City of Roanoke Redevelopment & Housing Authority 
Attention:  Accounts Payable 
2624 Salem Turnpike, NW 
Roanoke, VA  24017 
 

3.3 Contract number, and site location should appear on the invoices to avoid delay 
in payment. 
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4.0  Laws and Regulations 

 
The Contractor shall at all times observe and comply with laws, ordinances, 
regulations, and codes of the federal, state, county and other local government 
agencies, which may in any manner affect the performance of the Contractor. 
 

5.0 Indemnification 
 

Contractor expressly agrees to indemnify and hold harmless RRHA, its directors, 
officers, and employees from all losses, costs, damages and/or expenses with respect 
to all demands, claims, suits, and/or judgments for personal and bodily injuries, 
including death, to any person (including but not limited to third parties, employees 
of RRHA, employees of Contractor or any Subcontractor and their dependents or 
personal representatives) or damage to property or any other cause of action arising 
by reason of any act or willful omission or negligence, either by Contractor or by 
Subcontractors or the employees or agents of either of them.  Contractor further 
agrees to defend RRHA, to reimburse RRHA for any reasonable cost and expense, 
including attorney’s fees, which RRHA may incur or be put to for the defense from 
any such claim. 
 

6.0 Contractor Not an Agent 
 

In the interpretation of this Agreement and the relations between Contractor and/or 
Subcontractor and RRHA, neither Contractor nor Subcontractor shall be held or 
deemed in any way to be an agent, employee or official of RRHA. 
 

7.0 Order of Precedence 
 

In the event of a conflict between clauses in this Contract and the Scope of Services, 
the Contract shall prevail.  In the event of a conflict between the Contract and any 
applicable state or local law or regulation, the state or local law or regulation shall 
prevail. 
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8.0 Subcontracting 

 
The Contractor shall not subcontract any of the work unless specifically authorized, 
in advance and in writing, by RRHA. 
 
IN WITNESS THEREOF:  The parties hereto have caused this instrument to be 
executed as of the day and year first written above. 
 
      CONTRACTOR 
 
_____________________________ BY: ________________________________ 
ATTEST 
 
_____________________________ TITLE: _____________________________ 
DATE 
 
_____________________________ CITY OF ROANOKE REDEVELOPMENT 
ATTEST          AND HOUSING AUTHORITY 
 
_____________________________ BY: ________________________________ 
DATE             David Bustamante 
 
      TITLE: Executive Director    
 



 

OMB Approval No. 2577-0157 (Exp. 1/31/2027) 
U.S. Department of Housing
and Urban Development

Certification of Payments 
to Influence Federal Transactions Office of Public and Indian Housing

Applicant Name

Program/Activity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be (3) The undersigned shall require that the language of this
paid, by or on behalf of the undersigned, to any person for certification be included in the award documents for all subawards
influencing or attempting to influence an officer or employee of at all tiers (including subcontracts, subgrants, and contracts
an agency, a Member of Congress, an officer or employee of under grants, loans, and cooperative agreements) and that all
Congress, or an employee of a Member of Congress in connec- sub recipients shall certify and disclose accordingly.
tion with the awarding of any Federal contract, the making of any

This certification is a material representation of fact upon whichFederal grant, the making of any Federal loan, the entering into
reliance was placed when this transaction was made or enteredof any cooperative agreement, and the extension, continuation,
into. Submission of this certification is a prerequisite for makingrenewal, amendment, or modification of any Federal contract,
or entering into this transaction imposed by Section 1352, Titlegrant, loan, or cooperative agreement.
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than(2) If any funds other than Federal appropriated funds have
$10,000 and not more than $100,000 for each such failure.been paid or will be paid to any person for influencing or

attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL,
Disclosure Form to Report Lobbying, in accordance with its
instructions.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010,
1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date (mm/dd/yyyy)

Previous edition is obsolete  form HUD 50071 (01/14) 
 

Public reporting burden for this information collection is estimated to average 30 minutes,including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and  
completing and reviewing the collection of information.  The information  requested is required to obtain a benefit.  This form is used to ensure federal funds are not used to influence members of Congress.  There are no  
assurances of confidentiality.   HUD may not conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.  Comments regarding  
the accuracy of this burden estimate and any suggestions for reducing this burden can be sent to the Reports Management Officer, Office of Policy Development and Research, REE, Department of Housing and Urban Development, 451 7th St SW,  
Room 4176, Washington, DC 20410-5000.  When providing comments, please refer to OMB Approval No. 2577-0157. 



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352  0348-0046 

(See reverse for public burden disclosure.) 
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:

a. contract a. bid/offer/application a. initial filing
b. grant b. initial award b. material change
c. cooperative agreement c. post-award  For Material Change Only: 
d. loan  year _________ quarter _________ 
e. loan guarantee  date of last report ______________ 
f. loan insurance

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Tier ______, if known : 

Congressional District, if known :  Congressional District, if known : 
6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable: _____________ 

8. Federal Action Number, if known : 9. Award Amount, if known :

$

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if
( if individual, last name, first name, MI): different from No. 10a )

(last name, first name, MI ):

11. Signature: 

Print Name: 

Title: 

Telephone No.: _______________________ 

Authorized for Local Reproduction 

Standard Form LLL (Rev. 7-97) 

Information requested through this form is authorized by title 31 U.S.C. section 
1352. This disclosure of lobbying activities is a material representation of fact 
upon which reliance was placed by the tier above when this transaction was made 
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This 
information will be available for public inspection. 
required disclosure shall be subject to a 
not more than $100,000 for each such failure. 

Prime Subawardee 

Federal Use Only: 

Date: 

who fails to file the Any person 
$10,000 and than civil penalty of not less 

4c



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES


This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal 
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to make 
payment to any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employeeof 
Congress, or an employeeof a Member of Congress in connectionwith a coveredFederalaction. Completeall items that apply for both the initial filing and material 
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriateclassification of this report. If this is a followup report caused by a material change to the information previously reported, enter 
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal 
action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include CongressionalDistrict, if known. Check the appropriateclassification 
of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee 
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip code of the prime Federal 

recipient. Include Congressional District, if known. 

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For 

example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance 

(CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; 
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number 
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan 

commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting 
entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and 
Middle Initial (MI). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control 
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is 
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of 
information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 
DC 20503. 
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     SECTION 3  
       EXISTING EMPLOYEE LISTING 
 
Contractor/Vendor and their Subcontractors complete Existing Employee List Below 
 
1.  Contractor/Vendor/Subcontractor Company 
     Name Print legibly or type   _____________________________________________ 
 
2.  Contractor/Vendor/Subcontractor Address ________________________________________________ 
 
3.  Contractor telephone number (Office) ____________________ Mobile __________________ 
 
4.  Project Name and Location __________________________________________________________ 
 
5.  Date of Work Week being Submitted ____________________________________________________ 
 
   
Employee Name Employer 

ID 
Job title/ Category/ 
Trade 
  

Date 
Hired 

Targeted Sec. 
3 Worker 
Hours 

Sec. 3  
Worker 
Hours 

Non –
Sec. 3 
Hours 

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
I attest that the above information is true and correct.  The contractor certifies that any vacant employment positions, 
including training positions, that are filled (1) after the contractor is selected but before the contract is executed, and 
(2) with persons other than those to whom the regulations of 24 CFR part 75 require employment opportunities to be 
directed, were not filled to circumvent the contractor's obligations under 24 CFR part 75 
 
Signature: Owner or Authorized Company Representative 
 
_________________________________________________ 



Rev. May 2023 
 

 
 
          EFFORTS TO COMPLY WITH SECTION 3 

HIRING AND CONTRACTING GOALS 
NARRATIVE 

 
Please describe in a narrative the efforts you plan to make or have already made in order to comply 
with the RRHA Section 3 Hiring and Contracting goals.  
 
1. RRHA has established a goal that all contractors and subcontractors must make their best efforts 

to provide employment and training opportunities generated by the public housing financial 
assistance to Section 3 workers in the following order of priority:  
 
A. To residents of the public housing projects for which the public housing financial assistance 

is expended. 
 

B. To residents of other public housing projects managed by RRHA or for the residents of 
Section 8-assisted housing managed by RRHA.  

 
C. To participants in YouthBuild programs.  
 
D. To low- and very low-income persons residing within the Roanoke, VA HUD Metro Area.  

 
2. RRHA has established a goal that all contractors  and subcontractors must make their best efforts 

to award contracts to business concerns that provide economic opportunities to Section 3 workers 
in the following order of priority: 
 
A. To Section 3 business concerns that provide economic opportunities for residents of the 

public housing projects for which the assistance is provided.  
 

B. To Section 3 business concerns that provide economic opportunities for residents of other 
public housing projects of Section 8-assisted housing managed by RRHA.  

 
C. To YouthBuild programs.  
 
D. To Section 3 business concerns that provide economic opportunities to Section 3 workers 

residing within the Roanoke, VA HUD Metro Area. 
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________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
Date  _____________________________ ____Company  ______________________________ 
 
 
Address: _______________________________________________________________________ 
 
 
Phone Number: _________________________  Email:__________________________________ 
 
 
Signed by: ___________________________ Title: _____________________________________ 



Rev. May 2026 

SECTION 3 NEW HIRE REPORTING FORM 
(To be completed by Section 3 and Targeted Section 3 Workers) 

CONTRACTOR NAME: __________________________________________________________________________ 

EMPLOYEE NAME: ____________________________      DATE OF HIRE: ____________________________ 

EMPLOYEE ADDRESS: ________________________________                PHONE NUMBER:__________________________ 

EMAIL ADDRESS:______________________________ 

Your employer is a contractor of the City of Roanoke Redevelopment and Housing Authority (RRHA) and as such is subject to the U. S. Department 
of Housing & Urban Development’s (HUD) Section 3 regulatory requirements, 24CFR-75.  The Section 3 program requires that recipients of certain 
HUD financial assistance, to the greatest extent possible, provide employment to low- or very-low income residents in connection with projects and 
activities in their neighborhoods.   

Per Section 3 regulations, your employer is required to report the number of new hires and labor hours worked while employed during its contract 
term or until such time as services rendered under a Purchase Order have been satisfied.  In addition, your employer is required to report the number 
of labor hours that meet the definition of a Section 3 Worker and Targeted Section 3 Worker.* RRHA reports this data annually to HUD’s Office of 
Fair Housing and Equal Opportunity. 

* WHO IS A SECTION 3 WORKER?

A Section 3 Worker is: 
Any worker who currently fits or when hired within the past five years fit at least one of the following categories, as documented: 

1) The worker's income for the previous or annualized calendar year is below the income limit established by HUD.

2) The worker is employed by a Section 3 business concern.

3) The worker is a YouthBuild participant.

• WHO IS A TARGETED SECTION 3 WORKER?

A Targeted Section 3 worker for public housing financial assistance means a Section 3 worker who is: 

1) A worker employed by a Section 3 business concern; or

2) A worker who currently fits or when hired fit at least one of the following categories, as documented within t See income chart

Please check all boxes that apply:

 PUBLIC HOUSING RESIDENT 

 SECTION 8 PARTICIPANT

 LOW INCOME* 

 NOT APPLICABLE 

*To determine low income, please reference the chart below.  Income is to be based on entire household income of new hire prior to
employment with your business concern. 
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FISCAL YEAR 2026 LOW INCOME LIMITS CATEGORY BY GEOGRAPHIC AREA 

FY 2026 
Income 
Limit 
Area 

1 
Person 

2 
Persons in 
Household 

3 
Persons in 
Household 

4 
Persons in 
Household 

5 
Persons in 
Household 

6 
Persons in 
Household 

7 
Persons in 
Household 

8 or more 
Persons in 
Household 

Greater 
Roanoke 

Area 
$55,200 $63,050 $70,950 $78,800 $85,150 $91,450 $97,750 $104,050 

Franklin 
County $50,150 $57,300 $64,450 $71,600 $77,350 $83,100 $88,800 $94,550 

Contractor/Service Provider:  
• Service Contract – Please fax this form to RRHA at 540-983-9262
• Construction/Building Contract – Please return this form to RRHA Attn:  Section 3 Program Coordinator with your next certified payroll.

RRHA Use Only 
Contract Number/Project Name: 

Contractor Use Only 
Comments: 



 
 

 
 
 
 
 
 
 
 
 

PART F 
 

SCOPE OF SERVICES 
  



  

SCOPE OF SERVICES FOR 
IFB – REM-26-08-18 

Security Guard Services at Melrose Towers and Morningside Manor  
 
 
Purpose: 
 
This Bid is to furnish Security Guard Services for two (2) facilities located within the City of 
Roanoke: 
 
- Melrose Towers - a nine-story building with 212 apartments, located at 3038 Melrose 

Avenue, NW, Roanoke, VA 24017 
 

- Morningside Manor - a six-story building with 105 apartments, located at 1020 13th Street, 
SE, Roanoke, VA 24014 

 
Security Guard Services will be provided based on the following initial schedule: 

 
 
Days of the Week   Hours 
 
Monday – Thursday   5:00 p.m. – 11:00 p.m. 
Friday – Sunday   5:00 p.m. - 1:00 a.m. 

 
 
RRHA reserves the right to adjust the schedule by increasing or decreasing the hours by giving a 
written, including by email, fifteen (15) day notice to the Service Provider. 
 
All Security Guard Service personnel must meet the following criteria: 

 
1. Be in uniform; 
2. Be unarmed; 
3. Be an employee of the Service Provider; 
4. Fully trained and licensed by the Virginia Department of Criminal Justice. 

 
Guard personnel will be located at a workstation located close to the front entrance in the main 
lobby area in each of the two facilities.  Each station will be equipped with a desk, telephone and 
activity log book.   
 
Guard personnel will be responsible for the following tasks: 
 
1. Letting visitors/guests enter and exit the facility after the front entrance has been secured. 
 
2. Making certain that all visitors/guests have signed in or out. 
 



3. Checking with residents by phone regarding visitors/guests. 
 
4. Periodically checking all exterior doors to be certain they are secured. 
 
5. Checking the parking lots if suspicious activity is indicated or been reported by residents 

or visitors/guests. 
 
6. Calling for medical or police assistance if required. 
 
7. Handling minor disturbances. 
 
8. Preparing a daily written report to the Site Manager as to what took place the day before. 
 
9. Calling RRHA maintenance or management staff if an emergency arises. 
 
All work will be performed in accordance with all Federal, State, and local regulations, 
codes, laws.  All personnel performing the work will be appropriately licensed for such work.  
 
 
Section 3:  
 
Beginning October 1, 2021 HUD Section 3 regulations require the reporting hours worked on 
this project for the following:  
 

1) All employee 
2) All Section 3 workers  
3) All Section 3 targeted workers  

- Workers reports shall be submitted to RRHA Community Support Services Director, 
Greg Goodman at ggoodman@rkehousing.org  

mailto:ggoodman@rkehousing.org


ADDENDUM NUMBER 1 

6 08 8  

August 30, 2026

 

1.
17 180.48 year one (1).

2.

3.  

4.

END OF ADDENDUM #1
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